
This is a Precedent “Statutory Flexible Working Request” Letter for
you to personalise. All the words highlighted in BOLD are legal
requirements for the request to be valid. You must include these.
The remainder of the letter is optional however our view is that
including this information, where relevant, will help strengthen your
argument and hopefully result in the request being granted.

For the attention of [Line manager name]
[Date] STATUTORY REQUEST FOR FLEXIBLE WORK

This is a statutory request for flexible working under section 80F
Employment Rights Act 1996.

I confirm I have at least 26 weeks of service. 

I have not previously made a request under section 80F
Employment Rights Act 1996.
OR
I have previously made a request under section 80F
Employment Rights Act 1996 on [Date] 

My current working pattern is… 

I would like my new working pattern to be… 
I think this new work pattern would have the following effects
on the business... 
I think these effects could be dealt with by the following: 
I am asking for this request in order to
I would like the new working pattern to come into force on
[date] [for [6] months] 

Statutory Flexible Working Request” Letter 



Ideally, I would like my new working pattern to be as stated above.
However, I would be happy to try a combination of the following: 
If you are unable to commit to a permanent contractual change, I
would be happy to agree to a trial period of [ 3/ 6 ] months so that
the business can properly assess if it is a viable option. 
I would be happy to attend a meeting to discuss my request in
more detail and to be given a chance to address any concerns that
you may have regarding my suggested new working pattern.
I look forward to hearing from you.

Signed ……………………………….
Name ……………………………….
Department ……………………………….
Date……………………………….

Please complete this letter using the guidance on the
https://workingfamilies.org.uk/articles/sample-letter-to-request-
flexible-working/

https://workingfamilies.org.uk/articles/sample-letter-to-request-flexible-working/

